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Building Information Sheet 

Pergolas and Shade Sails 
 

 

Definition 

A pergola or shade sail is a structure used to create outdoor shade. A pergola is an open sided structure and 

has an open weave permeable roof, for example shade cloth or lattice.  A shade sail also has an open weave 

permeable roof that is tensioned between several anchor points. 

Frequently asked questions 

Do I need a Building Permit? 

The Building Regulations 2012 state that construction, erection, assembly or placement of a pergola or shade 

sail with a floor area of 20m2 or less and an overall height of no more than 2.4m does not require a Building 

Permit. 

How long does it take to get a Building Permit? 

The Building Act 2011 sets time frames in which the Shire has to assess and determine an application for a 

Building Permit. The applicable timeframe depends on whether the Building Application is Uncertified or 

Certified. It is important that you are aware of the allowed time frames prior to lodging your application and 

that your application documentation is complete. 

Shire of Capel reserves the right to request additional information if it is deemed necessary following a detailed 

assessment of the application. Should further information be required in order to assess the Building 

Application, the applicant may be given up to 21 calendar days in which to provide the outstanding information. 

If the information is not received within the 21 days, the application may be refused unless mutual consent 

has been granted for an extended period. 

Uncertified Building Applications: 
An Uncertified Building Application can be submitted for Class 10 structures, such as a pergola or shade sail. 

The Shire has up to 25 business days from the date of lodgement to assess the application and issue a Building 

Permit. The required Certificate of Design Compliance will be issued by the Shire as part of the application 

process. 

Certified Building Applications: 
A Certified Building Application can be submitted for all Class of structures. 

Prior to lodging a Certified Building Application to the Shire, a private Building Surveying Practitioner would 

need to be engaged to issue a Certificate of Design Compliance. 

The Shire has up to 10 business days from the date of lodgement to assess the application and issue a Building 

Permit. 

How long until my permit expires? 

A Building Permit is valid for two years from the date on which it was granted. 

If more time is required to complete the building works, you can apply for an extension of time up to a further 

6 months by making a formal application and paying the prescribed fee. 

What happens when I have completed my building works? 

The nominated Builder on the Building Permit must submit a Notice of Completion BA7 form to the Shire within 

7 days of completing the prescribed building works.  
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Building Application Checklist – BA2 Uncertified Application 

Approvals and Forms Further Information 
Attached 

Yes N/A 

Development Approval 

Development approval may be required prior to lodgement of a 
building application.   
Planning Information Sheets are available from the Shire’s Website 
www.capel.wa.gov.au or from the front counter at the Shire’s 
Administration Office. 
Please contact the Shire of Capel’s Planning Department to 
ascertain if development approval will be required for your 
application.  

☐ ☐ 

Health Approval 

Health approval may be required prior to lodgement of a building 
application.   
Information Sheets are available from the Shire’s Website 
www.capel.wa.gov.au or from the front counter at the Shire’s 
Administration Office. 
Please contact the Shire of Capel’s Health Department to ascertain 
if there are any health requirements for your application. 

☐ ☐ 

BA2 Form 
These application forms are available from the Shire’s Website 
www.capel.wa.gov.au or from the front counter at the Shire’s 
Administration Office 

☐ ☐ 

Fees 
Refer to the Shire’s ‘Building Services Fees and Charges’ 
information sheet at www.capel.wa.gov.au – also available at the 
front counter at the Shire’s Administration Office. 

☐ ☐ 

Building Construction 
Industry Training Fund 
(BCITF) levy payment 
form or receipt 

Required for building works with a value greater than $20,000. The 
BCITF levy can be paid online, please visit the following website 
Corporate site - Logon Page (bcitf.org) , receipt of payment must be 
provided for all online payments. 

☐ ☐ 

Required Documents One Copy of all documents required Yes N/A 

Site Plan  

Drawn to scale (1:200) and to include the following detail: 

• Location and dimensions of the proposed building(s) 

• Location of all existing structures on the property 

• Measurement from the boundaries to the proposed building 

• Location of stormwater drainage, septic tanks and leach drain 

• Location of any buildings or structures to be demolished 

• Existing and proposed ground levels 

• Extend of any cut and fill including gradients 

• North Point 

☐ ☐ 

Floor Plan  

Drawn to scale (1:100) and to include the following detail:  

• outlines of any existing buildings on-site. illustrating layout, 
partitioning, wall structure type and thickness, room sizes, 
finished floor levels, locations of any stairs, locations of 
essential fire safety measures (if any), window and door 
locations and sizes, floor levels and steps on floor levels (RLs), 
and intended uses of each part of the building. 

☐ ☐ 

Elevation  

Drawn to scale (1:100) and to include the following detail:  

• proposed external finishes  

• cladding type and roof materials, 

• heights of any proposed buildings measured from ground level 

• outlines of existing buildings on the site 

• window sizes and locations 

• location/position of all buildings/structures 

• demonstrate chimneys, flue exhaust vents, duct inlets or outlets 

• levels for roof ridge, floor, and ceiling (shows as RLs) 

☐ ☐ 

    

http://www.capel.wa.gov.au/
http://www.capel.wa.gov.au/
http://www.capel.wa.gov.au/
http://www.capel.wa.gov.au/
https://apac01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fportal.bcitf.org%2FLogon-page.aspx%3Freturnurl%3D%252fDashboard.aspx&data=04%7C01%7C%7C17126ce2aff147d2e4b008d9839e9360%7C84df9e7fe9f640afb435aaaaaaaaaaaa%7C1%7C0%7C637685539470601820%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=xZGwZ4D6JiGGN2FqUw2efkBIw0AmjZoNh0n0V09ZvTI%3D&reserved=0
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Building Application Checklist – BA2 Uncertified Application 

Required Documents One Copy of all documents required Yes N/A 

Sections  

Drawn to scale (1:100) and to include the following detail: 
proposed method of construction of key building elements (roof, 
wall, floor, footings/slab, beams etc.), illustrating proposed external 
finishes and heights of any proposed buildings. 

☐ ☐ 

Specifications 

Specifications are required to describe the standard, including 
references to the relevant Australia Standards, to which a building is 
to be constructed in terms of structural, operational, and  
aesthetic aspects.   
Associated plans must also demonstrate compliance with the 
specifications. 

☐ ☐ 

Structural Engineer’s 
Certification 

Detailed Structural Plans that are signed, dated, and certified by a 
suitably qualified structural engineer, including the site and wind 
classification and the following components for the proposed 
building.  

• footings, piers,  

• slab reinforcement,  

• steel frames/beams,  

• timber frame,  

• truss tie down and bracing plans,  

• support for party walls 
Engineering plans for slabs, footings, piers should refer to the site 
soil classification to which they are designed, and any soil 
classification reports submitted with the application where 
required. 

☐ ☐ 

Bushfire Attack Level 
Assessment  
(if applicable) 

If required, please refer to BAL zone mapping on DEFS website. ☐ ☐ 

Registered Builder 
Details or Owner 
Builder Certificate 

Not required if less than $20,000.  Further exemptions may apply, 
refer to ‘Do I need to be a registered builder?, Department of Mines, 
Industry Regulations and Safety information sheet 

☐ ☐ 

Encroachments/work 
affecting other land 

All consents or court order must be obtained if part of a building or 
incidental structure is proposed to be placed beyond the boundaries 
of the works land or if the building work may adversely affect land 
beyond the boundaries of the works land 

☐ ☐ 

 

Further Information 

If your application is incomplete, it may be rejected or refused. The Shire of Capel reserves the right to request 

additional information if it is deemed necessary following a detailed assessment of the application. This 

checklist should be completed for all applications. 

Disclaimer  

The information contained in this brochure is intended as a guide only. It is recommended that the advice and 

assistance of the Shire’s Building Services be sought prior to lodgement of a Building Application. The Shire of 

Capel disclaims any liability for any damages sustained by a person acting on the basis of this information. 

  

https://www.wa.gov.au/service/community-services/emergency-services/view-map-of-bush-fire-prone-areas
https://www.commerce.wa.gov.au/publications/do-i-need-be-registered-builder
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Building Application Checklist – BA1 Certified Application 

Approvals and Forms Further Information 
Attached 

Yes N/A 

Development Approval 

Development approval may be required prior to lodgement 
of a building application.   
Planning Information Sheets are available from the Shire’s 
Website www.capel.wa.gov.au or from the front counter at 
the Shire’s Administration Office. 
Please contact the Shire of Capel’s Planning Department to 
ascertain if development approval will be required for your 
application. 

☐ ☐ 

Health Approval 

Health approval may be required prior to lodgement of a 
building application.   
Information Sheets are available from the Shire’s Website 
www.capel.wa.gov.au or from the front counter at the 
Shire’s Administration Office. 
Please contact the Shire of Capel’s Health Department to 
ascertain if there are any health requirements for your 
application. 

☐ ☐ 

BA1 Form 
These application forms are available from the Shire’s 
Website www.capel.wa.gov.au or from the front counter at 
the Shire’s Administration Office 

☐ ☐ 

Fees 
Refer to the Shire’s ‘Building Services Fees and Charges’ 
information sheet at www.capel.wa.gov.au – also available 
at the front counter at the Shire’s Administration Office. 

☐ ☐ 

Required Documents One Copy of all documents required Yes N/A 

Certificate of Design 
Compliance 

BA3 – Certificate of Design Compliance (CDC) ☐ ☐ 

Plans & Specifications A copy of all plans & specifications specified in the CDC ☐ ☐ 

Technical Certificate 
A copy of each technical certificate relied on by the building 
surveyor 

☐ ☐ 

Encroachments/work 
affecting other land 

All consents or court order must be obtained if part of a 
building or incidental structure is proposed to be placed 
beyond the boundaries of the works land or if the building 
work may adversely affect land beyond the boundaries of 
the works land 

☐ ☐ 

 
Further Information 

If your application is incomplete, it may be rejected or refused. The Shire of Capel reserves the right to request 

additional information if it is deemed necessary following a detailed assessment of the application. This 

checklist should be completed for all applications. 

Disclaimer  

The information contained in this brochure is intended as a guide only. It is recommended that the advice and 

assistance of the Shire’s Building Services be sought prior to lodgement of a Building Application. The Shire of 

Capel disclaims any liability for any damages sustained by a person acting on the basis of this information. 
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